[image: A black and white logo

Description automatically generated]
	Job Title: Safeguarding Coordinator
Reporting to:   Team Manager - Student Welfare
Base:  The Joseph Wright Centre (to work across sites when required)


	Hours: 37 hours per week, 52 weeks a year
Contract Type:  Support
Holidays:  20 per year subject to service increases (5 days increase after 5 years); plus 6 College closure days
where applicable and 8 statutory days per year
Salary: £31,661 per annum


	Job Purpose 	

To coordinate support for vulnerable students and ensure effective safeguarding procedures are in place. To support the needs and welfare of vulnerable students to help them overcome barriers to progression and achievement, by instigating positive interventions and liaising with external agencies on their behalf.


	Key Responsibilities 


· To promote safeguarding to students, apprentice, and staff at DCG
· To support the development and monitoring of student /apprentice awareness of safeguarding, child, and adult protection.
· To act as the first point of contact for any safeguarding, child, and adult protection concerns, providing timely, relevant support and advice to safeguard the student.
· To case manage high level safeguarding concerns
· To coordinate support for vulnerable students/apprentices.
· To provide mentoring support and advice to safeguarding officers and staff dealing with lower-level safeguarding and welfare concerns. 
· To provide safeguarding briefings/training to ensure safeguarding officers/teachers and other support teams have the knowledge and skill to respond to local safeguarding concerns. 
· To plan, deliver and evaluate training to staff on key issues relating to Keeping Children Safe in Education. 
· To provide safeguarding cover for holidays and out of term time between core working hours. 
· To maintain up to date, accurate, confidential records.
· To work in partnership with schools and external agencies to implement vulnerable student safety plans for students and support their transition when joining DCG.
· To monitor action taken to support vulnerable students and ensure accurate recording of case work. 
· To support the Safeguarding adviser triaging cases and in the collection of safeguarding transfer files from schools and other agencies. 
· To make timely external referrals to a range of agencies, including Children and Adult Social Care, Health and the police in order to appropriately safeguard and support the student.
· To attend a range of external safeguarding meetings, ensuring adherence to the guidelines and requirements for attending such meetings such as ICPC/RCPC/CiN/Risk strategy and MAPPA. 
· To advise on Early Help Assessments and chair Team around the family meetings as required. 
· To attend internal safeguarding related meetings.
· To establish and maintain a working relationship with relevant statutory, voluntary and community agencies.
· To attend safeguarding training.
· To keep informed of current legislation, statutory and other guidance with regards to safeguarding and Prevent, child and adult protection, cascading the information accordingly.
· To participate in College events to promote and advise on safeguarding.
· To establish and maintain positive and professional relationships with students, parents/carers, colleagues and others as part of duties.
· •To liaise with College colleagues as part of the ongoing monitoring and support for students when there has been a safeguarding concern.
· Proactively promote and comply with all relevant College practice, guidelines, policies and procedures, and legislation, including but not limited to: Safeguarding, Equality and Diversity, Health and Safety, and Data Protection. · 
· Undertake any other duties and responsibilities as may be reasonably required by senior personnel in response to changing demands in personal, sectional or the College’s workload.





	Person Specification 

	Competencies

Essential

· Good interpersonal and communication skills
· Ability to effectively engage with young people
· Be committed to raising the quality of the student experience 
· Effective training and presentation skills
· Possess vision and the ability to identify and implement solutions to problems.
· The ability to analyse data and use to generate quality improvement.

Desirable 



	Knowledge & Experience 

Essential

· Working knowledge of safeguarding policy and practises. 
· Working Knowledge of Keeping Children Safe In Education and relevant safeguarding legislation. 
· Working knowledge of multi-agency support networks  
· Knowledge of FE Provision
· Possess a sound understanding of diversity, equality, British values and social inclusion issues.
· Understanding of KPIs


Desirable



	Qualifications

Essential 
· Level 4 Safeguarding (or willing to work towards) 
· Educated to Level 3 or above
· Mental Health First Aid (or willing to work towards)
· Maths and English level 2 or above


Desirable: 

· Educated to degree level 
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