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	Job Tittle: Nursery Room Co-ordinator
Reporting to: Nursery Operations Manager

Base: Little Explorers Day Nursery – Broomfield Hall

	Hours per week               37 hours per week, 52 weeks per year
Contract Type                  Support
Holidays                           20 per year subject to services increases 
Salary                               £26,911 per annum

	Job Purpose

As pedagogical and curriculum lead within the room, the Room Coordinator ensures that practice is child-centred, reflective, and aligned with the EYFS. Through purposeful planning, observation, and assessment, they create engaging play-based experiences that support children’s holistic development and individual learning journeys.
The role also involves guiding and supporting staff, modelling best practice, maintaining enabling learning environments, and building strong partnerships with families. By embedding high expectations and reflective practice into daily provision, the Room Coordinator ensures that curriculum intent and implementation consistently support positive outcomes for every child while reflecting the ethos and vision of Little Explorers.




	

	Person Specification 



	Competencies 

Essential
· Staff Management skills

· Able to work within a team 



	Knowledge and experience 
Essential
· Working knowledge of EYFS & Nursery Policies 

Desirable

· Knowledge childcare training programmes 


	Qualifications

Essential
· Level 2 Maths and Level 2 English 

· Level 3 Early Years Educator or equivalent
· NNEB/BTEC – equivalent 

· First Aid
Desirable

· A1 award (D33/D34)

· Level 6 Qualification

· Basic Food Hygiene 

· Higher level qualification or willingness to work towards
· Forest Schools Qualification and / or experience
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