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	Job title:                          Library Manager 
Reporting to:                   Director of Teaching and Learning 
Base:                                Roundhouse

	Hours                                37 hours per week, 52 weeks per year
Contract Type                  Management Support
Holidays                           35 days per annum plus bank holidays and 6 college closure days where applicable
Salary                               £32,446 per annum

	Job Purpose
To manage strategy and co-ordinate operational delivery of the College Library Service to ensure it meets the needs of the College strategic plan and students.

   

	Key Responsibilities

· Accountable for day-to-day operations of the site libraries, leading and developing staff to deliver an innovative and efficient library service that meets students’ study needs, enables personal development and promotes independent learning.

· Liaise with the Director of Teaching and Learning Improvement to develop creative library strategy and ensure consistent implementation across site libraries to enhance student experience and information literacy, digital literacy, and study skills development.

· Proactively liaise with key internal stakeholders such as Curriculum leaders and managers, IT Services, HE leader, students and apprentices, Finance.
· Collect and monitor student voice to ensure the library service responds to changing needs and enhances and supports teaching, learning and assessment in and out of the classroom.

· Drive improvement initiatives to enhance the library service, managing and working with Site Library Coordinators to ensure implementation and process compliance.

· Be responsible for the library budget and ensure resources are properly managed and purchased in line with identified College needs and regulations.

· Plan and implement continuing professional development for library employees to develop currency of practice, to connect with teaching, learning and assessment, and continually enhance quality of service provided.
· Engage with external stakeholders as appropriate to enhance own practice and to continue to embed innovative practices.
· Provide a suitable library service for HE provision, and work collaboratively with HE leaders, managers and students.



	Competencies
Essential

· Leadership and people development skills

· Communication and interpersonal skills

· Customer service

· Change management

· Digital literacy

· Process compliance

· Organisational, and administrative skills

· Time management skills



	Knowledge
Essential
· FE and HE Library Services

· Digital information resources and access systems

· External HEI partner library systems and services

· External Library Management Systems

· Local and national Inter-Library Loan services

· Copyright law, GDPR and data protection

· Equal Opportunities, Diversity, Inclusion and Accessibility


	Qualifications
Essential
· Librarianship/Information/Knowledge Management qualification at Level 4 or above

· IT/EdTech qualification




