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	Job Title: Inclusion Job Coach
Reporting to: Inclusion Job Coach Co-ordinator
Base: Broomfield Hall


	Hours: 37 hours, 52 weeks per year
Contract Type: Support Delivery
Holidays:  20 per year subject to service increases
Salary: £27,765 per annum


	Job Purpose 

The role is around working with teachers to establish and review progression routes for students into work experience or Supported Internships. Coaching and mentoring of students, developing and employing person-centred strategies to assess and support students in gaining and securing a work experience placement or Supported Internship.


	Key Responsibilities 

•	To act as an advocate for students when necessary whilst promoting and encouraging their independence. 
•	To provide support both within the work experience placement and classroom setting.
•	To create a vocational profile to ensure suitability of work placement.
•	Help students develop skills to find employment.
•	To maintain positive relationships with employers in an open, friendly and professional manner.
•	To contribute to enrolment and induction activities, including information/advice/guidance (IAG), and towards specific outcomes of individual teaching plans (ITP) in negotiation with students.
•	To facilitate group/1.1 training sessions.
•	To develop interactive learning and support digital literacy strategies to support learning and job placement.
•	To carry out regular progress reviews to monitor, track and record students’ progress against agreed outcomes/targets – recording outcomes on Promonitor 
•	To work flexibly and responsively in all elements of the Inclusion Department as required to meet business needs
•	To support the tracking and review of support for designated students from entry to exit, working with the curriculum teams to ensure that support is effective and ensuring their retention on programme and achievement of their study programmes
•	To ensure health and safety questionnaires are completed for all placements.
•	To attend curriculum and Inclusion meetings and report on the progress of supported students
•	To inspire and motivate students, supporting them to exceed expectations and challenge negative stereotypes
•	To liaise with Job Coach Co-Ordinator regarding relevant CPD. 
•	To work with teaching teams ensuring they are fully aware of students Inclusion needs and to assist staff in reviewing their group profiles.
•	To contribute to annual reviews of the Education, Health and Care Plans.
•	To undertake personal care if required.
•	To attend internal and external networking events.
•	Proactively promote and comply with all relevant College practice, guidelines, policies and procedures, and legislation, including but not limited to: Safeguarding, Equality and Diversity, Health and Safety, and Data Protection.
	Undertake any other duties and responsibilities as may be reasonably required by senior personnel in response to changing demands in personal, sectional or the College’s workload


	Person Specification 

	Competencies

Essential

· Excellent interpersonal and diplomacy skills
· High standards of organisational and administrative skills
· Customer service skills


Desirable 



	Knowledge & Experience 

Essential

· Knowledge of the Equality Act 2010 (E&D – opportunities and discrimination legislation)
· Knowledge of current approaches and research around inclusive practices for specific learning difficulties/disabilities (which can affect student’s performance in the workplace)
· Knowledge of SEND reforms and the development of Education, Health and Care Plans. 
Understanding of a variety of progress assessment methods to meet the diverse needs of our students



	Qualifications

Essential 

· Learning support/teaching qualification (L3 or L4 or willing to work towards)
· Level 2 Maths 
· Level 2 English 


Desirable: 
· Level 3 Qualification in related area
· First Aid
· Training in Systematic Instruction (Willing to work toward)







Job description – Job Coach – Sept 2026
image1.jpeg
<

DCG




