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	Job Title:  Head of Student Development
Reporting to: Vice Principal – Student Experience and Inclusion
Base: The Roundhouse with expectation to travel to all college sites.


	Hours: 37 hours per week, 52 weeks a year
Contract Type: Management Support 
Holidays: 35 days per year plus 6 College closure days per year where applicable and 8 statutory days                                                  
Salary: £49,842 per annum 


	Job Purpose 

To lead and develop a high-impact student development offer that supports students’ personal growth, careers education, character education, and readiness for life beyond college. The role will ensure all students benefit from an inclusive, engaging, and meaningful experience that promotes positive behaviour, resilience, leadership, and active citizenship.

Additionally, the role supports strategic development and deputises for the Vice Principal – Student Experience and Inclusion as required.


	Key Responsibilities 

Introduction

1.Leadership
· Develop and implement the college-wide Student Experience strategic priorities and the element of the EIF (Participation and Development)
· Operationally lead on the careers strategy. 
· Ensure a cohesive approach to enrichment, personal and professional development and careers curriculum, and leadership opportunities.
· Lead behaviour and culture across the group, embedding behaviour and engagement as everyone's responsibility
· Contribute to and lead accredited external assessments in Information, Advice & Guidance (IAG) ensuring full compliance with external stakeholders, while maintaining the integrity and quality of assessment processes.
· Lead professional development for personal tutors to support tutors with their practice and create a culture of improving students’ own learning and performance. 


3. Personal and Professional Development Curriculum
· Lead the planning, delivery, and impact evaluation of the Careers and tutorial programmes for all provision types. (16-18 Study Programmes, Apprenticeships and Adult provision)
· Ensure that content supports students' understanding of safeguarding, healthy relationships, online safety, British Values, and careers.
· Ensure compliance with statutory requirements and inclusive practice for diverse student needs.
· Develop Personal Tutor network events and communities of practice to drive participation and development and personal tutoring to a high standard. 

4. Careers
· Oversee the Careers Education, Information, Advice and Guidance (CEIAG) programme across all provision types, ensuring students are well prepared for their next steps. 
· Ensure full alignment with the Gatsby Benchmarks
· Lead the destination and internal progression processes to ensure timely and accurate data caption to inform curriculum planning. 

5. Enrichment, Student Leadership & Volunteering
· Design, coordinate and capture participation for an enrichment offer which covers the minimum of:
· Civic engagement 
· Arts and culture
· Nature, outdoors and adventure
· Sports and physical activities
· Developing wider life and future skills 
· Manage student leadership structures, such as peer mentors and Young Leaders.
· Promote and facilitate volunteering, citizenship, and community engagement initiatives.

6. Behaviour, Culture and Student Engagement
· Lead and promote a positive, inclusive behaviour culture, ensuring high expectations for conduct, attendance, punctuality and engagement are consistently applied across the college.
· Embed effective, trauma-informed and relational approaches to behaviour within teaching, learning and the wider student experience, working closely with curriculum and support teams.
· Monitor and analyse behaviour, attendance and engagement data to inform targeted interventions and close gaps, particularly for vulnerable and underrepresented groups.
· Develop staff capability and ensure consistency through clear policies, CPD and collaboration with safeguarding and inclusion teams, supporting a coordinated and proactive approach to student conduct.


7. Monitoring, Evaluation & Reporting
· Use data and student feedback to monitor the effectiveness of personal development initiatives.
· Maintain up-to-date records of participation, progression, and impact.
· Contribute to the college’s Self-Assessment Report (SAR), Quality Improvement Plan (QIP), and inspection readiness (e.g. Ofsted EIF).
· Lead staff training and CPD in student development, personal tutoring
· Ensure all statutory guidance and best practice frameworks (KCSIE, Prevent, EIF, Equality Act) are embedded in daily practice.
· Attend relevant conferences, training, and networking events to inform and improve provision.
· Proactively promote and comply with all relevant College practice, guidelines, policies and procedures, and legislation, including but not limited to: Safeguarding, Equality and Diversity, Health and Safety, and Data Protection.
· Undertake any other duties and responsibilities as may be reasonably required by senior personnel in response to changing demands in personal, sectional or the College’s workload.


Employees with management responsibilities 

· Be responsible for implementing and monitoring College and individual department policies/procedures to ensure the health, safety and welfare of all persons within your area of control. 
· Ensure that all persons within your area of control are provided with appropriate information, instruction, training and supervision so as not to compromise their health, safety or well-being.



	Person Specification 

	Competencies

Essential

· Ability to design and implement a Personal and Professional Development curriculum for a wide-range of levels and provision types
· Strong organisational skills
· Ability to build positive relations with internal and external stakeholders
· Understanding of human behaviour


	Knowledge & Experience 

Essential
· Knowledge of the OfSted Inspection Framework (specifically Participation and Development)
· In-depth understanding of safeguarding
· Awareness of trauma informed practice and mental health support strategies
· Experience working with vulnerable students’, for example Looked After / Care Experience
· Proven history leading a multifunctioning team in an educational setting
· Management experience in – Personal Development, Behaviour and Wider opportunities
Desirable
· Gatsby Benchmark


	Qualifications

Essential 
· Teaching qualification
· Degree in a relatable sector
· L2 in English and maths 

Desirable
· Coaching and Mentoring
· Careers Guidance 
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