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	Job Title:  Head of Student Development
Reporting to: Vice Principal
Base: The Roundhouse with the requirement to travel across all DCG campuses 


	Hours: 37 hours per week, 52 weeks a year
Contract Type: Management
Holidays: 35 days per year plus 6 College closure days where applicable and 8 statutory days


	Job Purpose 

To lead and strategically develop a high-impact student development offer that supports students’ personal growth, careers education, character education, and readiness for life beyond college. The role will ensure all students benefit from an inclusive, engaging, and meaningful experience that promotes positive behaviour, mental health and wellbeing, leadership, and active citizenship.

The post-holder will be the operational lead: Designated Teacher and Mental Health Lead and those in receipt of financial support overseeing the development and support for some of the most vulnerable students.

Additionally, the role supports strategic development and deputises for the Vice Principal: Student Experience and Pastoral Support as required.



	Key Responsibilities 

Introduction

1.Leadership
· Develop and implement the college-wide Student Experience strategic priorities and the element of the EIF (Participation and Development)
· Operationally lead on the student health and wellbeing strategy and careers strategy. 
· Ensure a cohesive approach to enrichment, personal and professional development and careers curriculum, and leadership opportunities.
· Line Management of the Behaviour and Engagement Manager, Pastoral and Student Finance Manager, Careers and Personal Development Manager and Student Union Manager.
· Demonstrate the view that behaviour and engagement is a part of this roles responsibility and actively encourage this mindset within the teams.  

2. Lead the development for vulnerable groups
· Lead work with Virtual Schools, Looked After Young People, and Other Vulnerable Groups
· Lead the college’s careers and progression support for Looked After Young People (LAYP), care leavers, and other vulnerable groups.
· Act as the main liaison with Virtual Schools and external agencies, ensuring effective communication and collaborative planning.
· Oversee and ensure compliance with Personal Education Plans (PEPs), providing timely, high-quality careers and transition information to support each student’s educational and employment goals.
· Monitor, track, and report on the progression of LAYP and vulnerable  students, ensuring targeted support interventions are in place to promote positive outcomes.

3. Personal and Professional Development Curriculum
· Lead the planning, delivery, and impact evaluation of the Careers and tutorial programmes.
· Ensure that content supports students' understanding of safeguarding, healthy relationships, online safety, British Values, and careers.
· Ensure compliance with statutory requirements and inclusive practice for diverse student needs.
4. Careers, Employability & Destinations
· Oversee the Careers Education, Information, Advice and Guidance (CEIAG) programme across all provision types, ensuring students are well prepared for their next steps. 
· Ensure full alignment with the Gatsby Benchmarks
· Analyse destination data and drive improvements in sustained positive outcomes.

5. Enrichment, Student Leadership & Volunteering
· Design and coordinate a broad programme of enrichment activities, trips, and opportunities for students to develop beyond the classroom.
· Manage student leadership structures, such as peer mentors and Young Leaders.
· Promote and facilitate volunteering, citizenship, and community engagement initiatives.

6. Student Engagement
· Lead a coordinated and consistent approach to student behaviour, attitudes, and conduct across the college.
· Develop student-led campaigns and initiatives aligned with wellbeing, diversity, and inclusion.
· Lead the Student Engagement team to promote a positive, respectful culture of behaviour and conduct. 
· Oversee incidents of bullying and harassment and ensure swift action is taken to address
· Monitor and analyse behaviour data, including incidents, exclusions, and at-risk learners, implementing targeted interventions as needed.

7. Pastoral Support, Mental Health and Wellbeing 
· Lead the pastoral teams to reduce barriers to attendance and learning
· Case-load management to ensure teams are prioritising those students who need intervention
· Ensure Mental Health First Aid is managed effectively
· Monitor attendance, punctuality, and engagement trends and lead interventions to improve outcomes.
· Support staff training around behaviour, expectations, attendance and student development themes.

8. Student Financial Support (Bursary)
· Oversee the bursary and financial support team to ensure funds are allocated fairly, efficiently, and in accordance with funding guidance.
· Use financial support to strategically reduce barriers to engagement (e.g. transport, meals, digital poverty).
· Monitor bursary uptake and impact and ensure regular reporting to senior leaders and funding bodies.

9. Monitoring, Evaluation & Reporting
· Use data and student feedback to monitor the effectiveness of personal development initiatives.
· Maintain up-to-date records of participation, progression, and impact.
· Contribute to the college’s Self-Assessment Report (SAR), Quality Improvement Plan (QIP), and inspection readiness (e.g. Ofsted EIF).
· Lead staff training and CPD in pastoral care, mental health, behaviour, and student development.
· Ensure all statutory guidance and best practice frameworks (KCSIE, Prevent, EIF, Equality Act) are embedded in daily practice.
· Keep abreast of changes in Mental Health and  trauma informed practice
· Attend relevant conferences, training, and networking events to inform and improve provision.

· Proactively promote and comply with all relevant College practice, guidelines, policies and procedures, and legislation, including but not limited to: Safeguarding, Equality and Diversity, Health and Safety, and Data Protection.
· Undertake any other duties and responsibilities as may be reasonably required by senior personnel in response to changing demands in personal, sectional or the College’s workload.

Employees with management responsibilities 

· Be responsible for implementing and monitoring College and individual department policies/procedures to ensure the health, safety and welfare of all persons within your area of control. 
· Ensure that all persons within your area of control are provided with appropriate information, instruction, training and supervision so as not to compromise their health, safety or well-being. 


	Person Specification 

	Competencies

Essential
· Management experience in a large FE provider – Personal Development, Behaviour and Wider opportunities
· Ability to design and implement a Personal and Professional Development curriculum for a wide-range of levels and provision types
· Strong organisational skills
· Ability to build positive relations with internal and external stakeholders
· Understanding of human behaviour


	Knowledge & Experience 

Essential
· Knowledge of the OfSted Inspection Framework (specifically Participation and Development)
· In-depth understanding of safeguarding
· Awareness of trauma informed practice and mental health support strategies
· Experience working with vulnerable students’, for example Looked After / Care Experience
· Proven history leading a multifunctioning team in an educational setting

Desirable
· Gatsby Benchmark
· Funding Guidelines 


	Qualifications 

Essential 
· Teaching qualification
· Degree in a relatable sector
· Mental Health Qualification or willingness to work towards

Desirable
· Coaching and Mentoring
· Careers Guidance 
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