[image: A black and white logo

Description automatically generated]

	Job Title: Head of Business, Leadership and Management
Reporting to: Assistant Principal – Roundhouse Vocational Education
Base: The Roundhouse 


	Hours: 37 hours per week, 52 weeks a year
Contract Type:  Management 
Holidays: 35 days per year plus 6 College closure days per year where applicable and 8 statutory days                  
Salary: £55,162 per annum


	Job Purpose 

The Head of Business, Leadership and Management will lead the development and delivery of innovative, industry-aligned curriculum across study programmes, apprenticeships and adult provision. The role will drive high-quality teaching, curriculum design and digital learning, ensuring programmes reflect the latest global trends, emerging technologies and international business strategy while equipping learners with the technical, analytical and entrepreneurial skills needed to succeed in a rapidly evolving business environment. Working closely with employers, professional bodies and college teams, the postholder will champion collaboration, lead and support staff, implement strategic change, oversee the organisation and delivery of courses, and contribute to Curriculum Business Plans, while fostering a culture of innovation and excellence across the faculty.


	Key Responsibilities 

· Quality of Learning, Teaching & Assessment - To drive and embed a culture of continuous improvement in learning, teaching and assessment practices across the college. To play a lead role in ensuring high-quality education, outstanding student outcomes.
· Recruitment, Retention & Progression: Student Pathways & Articulation - To play a critical leadership role in shaping the student experience from initial engagement to successful completion and beyond. To lead on the development and implementation of strategies to attract and enrol students; foster a supportive environment to maximise retention and achievement, and ensure students are well-prepared for their next steps, whether in further study or employment.
· Establish a positive culture of innovation and achievement for learners and staff.
· Knowledge and understanding of current and future regional needs regarding skills, qualifications within Business, strategic leadership and management.
· To work closely with the Assistant Principal in developing the faculty and the associated business plan. Once agreed to implement the plan, continuously monitor and manage activity and resources and provide appropriate feedback at regular intervals to the Assistant Principal.
· Provide data and information to support the Assistant Principal with Academy curriculum business plans, the DCG business plan, and related activities, aligned to college strategies and review cycles for SLT or any other inspection.
· Work with Assistant Principal and other College strategy managers to actively meet Faculty objectives. Ensure that Academies have the staff competences and adaptive capacity to respond to challenges and realise opportunities.
· Commercial Partnerships & Alternative Income Generation - To drive revenue growth and diversify income streams through internal and external partnership working. To explore and develop innovative avenues for income generation, including micro-credentials, expanded online programmes and partnerships with local and national stakeholders.
· To promote and develop links with employers, schools, community and HE responding to identified need.
· Act as a proactive leader and highly effective connector across DCG, modelling excellent professional practice and fostering collaboration among teams
· Support the implementation and project management of employer contracts ensuring this is based on market need and drives effective partnerships with employers to meet their current and future skills needs
· Provide clear communication and adaptive management of progress and emerging issues ensuring effective skills solutions are established and lasting relations maintained
· Demonstrate high levels of professional practice, inspiring, motivating, and influencing colleagues across the College while providing knowledgeable and innovative leadership
· To develop and manage effective training, assessment, monitoring and feedback planning for the faculty.
· Inspire colleagues across the College to identify improvements by sharing ideas and deepening their understanding of cross‑College strategies, supporting teaching and learning excellence and alignment with industry standards
· To undertake quality audits of appropriate and relevant documents and systems to track and monitor progress of all leaners to ensure successful outcomes.
· Oversee departmental budget management, authorising expenditure in accordance with financial governance protocols.
· To ensure the quality standards and performance measures applying to the department are in line with the Quality Cycle.

Other Responsibilities
· To comply with the college’s own safeguarding policy and practices and attend training as requested.
· To keep up to date, so far as necessary, for the efficient executing of the job, with new legislation, procedures and techniques and attend relevant mandatory training.
· To be conversant with and participate in activities and developments at college, regional and national level which are relevant to the post.
· To present and promote an appropriate public image in representing the college.
· Proactively promote and comply with all relevant College practice, guidelines, policies and procedures, and legislation, including but not limited to: Safeguarding, Equality and Diversity, Health and Safety, and Data Protection.
· Undertake any other duties and responsibilities as may be reasonably required by senior personnel in response to changing demands in personal, sectional or the College’s workload.

Employees with management responsibilities 

· Be responsible for implementing and monitoring College and individual department policies/procedures to ensure the health, safety and welfare of all persons within your area of control. 
· Ensure that all persons within your area of control are provided with appropriate information, instruction, training and supervision so as not to compromise their health, safety or well-being. 




	Person Specification 

	Competencies

Essential

· Ability to analyse information and situations and recommend ways forward.
· Excellent communication skills, including the ability to influence others.
· Demonstrate that you take responsibility and ownership, e.g. meeting deadlines, sharing practice, following organisational procedures, challenge processes that don’t work.




	Knowledge & Experience 

Essential

· Demonstrate an extensive range of knowledge, understanding and application of innovation and delivery strategies.
· Knowledge of current relevant initiatives within FE, resource management and the vocational area of responsibility.
· Knowledge of current national and international initiatives and how they are interpreted into the College’s strategic plan.




	Qualifications - You are required to provide valid certificates as proof of all qualifications

Essential 

· Appropriate Vocational Qualification at Level 6 or above
· Management Qualification or willingness to work towards
· Assessor and Internal Verification awards (TDLB D32, D33 and D34 / A1 V1 / TAQA
· Teaching qualification 
· Level 2 English (GCSE or equivalent)
· Level 2 Maths (GCSE or equivalent)
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