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	Job title


	Higher Level Teaching Assistant (Inclusion Curriculum)
	Contract

	Support Delivery

	Salary
	Fixed £22,722 per annum pro rata

	Hours & Basis 
	37 hours per week, 40 weeks per year

	Report to

(direct)
	Team Manager, Helen Stevenson
	Report

to (indirect)
	N/A


	Primary purpose of role

	To work proactively in ensuring that young people accessing the Inclusion Curriculum are able to successfully engage with a range of activities and make good progress. Working autonomously (under the guidance of the Team Manager / teaching staff) to ensure positive outcomes for young people with learning difficulties / disabilities. Working flexibly and responsively in all elements of the Inclusion Curriculum as required to meet business needs. Specific responsibilities to be agreed on an annual basis from those outlined below. 


	Job Dimensions
	Key relationships

	1) Direct reports:

· ESWs within the Inclusion Curriculum team

2) A requirement to support key customers within Inclusion Curriculum provision, which may include:
· 16-18 & 19+ study programme learners

· Social Group customers

· On-site / off-site provision
· One-off activities

· Full time / part time learners

3) Support across all College sites, associated provision / partner organisations
	1) Team Manager
2) Lecturers/Curriculum delivery staff
3) ESWs


	Key role responsibilities and deliverables

	· To undertake duties to assist the Team Manager in the organisation and management of provision within the area 

· To be responsible for the management / development of agreed elements of the provision
· To employ and model strategies and procedures that provide inclusive person-centred support
· To provide specialist skills and knowledge to support teaching / support staff in the development and education of young people
· To advise on appropriate deployment and use of specialist aids, resources, equipment

· To line manage ESWs (including induction, performance management / appraisal, identification of CPD requirements and timetabling)
· To provide pastoral support for identified young people
· To work collaboratively within the Inclusion Curriculum team to co-ordinate and deliver effective support for learners with learning difficulties / disabilities
· To assist in planning and carrying out initial and ongoing assessment of learners
· To contribute to the setting and monitoring of learner targets
· To plan, prepare and deliver appropriately personalised and differentiated learning activities, within an agreed system of supervision and support
· To produce / differentiate teaching and learning resources
· To lead on delivery of learning activities to groups of learners
· To lead on delivery of enrichment activities
· To provide cover in the absence of teaching staff

· To contribute to the preparation of reports on learner progress and the collation of information to support learner reviews
· To attend meetings and report on the progress of supported learners

· To undertake personal care if required

	Derby College responsibilities and deliverables

	· To provide a professional customer service to both internal and external customers
· To ensure that quality standards are set, monitored and reviewed in all areas of our work
· To demonstrate flexibility in responding to changing demands in personal, sectional or the College’s workload
· To take responsibility for one’s own professional development and continually update as necessary
· To comply with all relevant policies and to assist in the development of Inclusive practices to make reasonable adjustments under the Equal Act
· To comply with all Health and Safety policy, child protection and Risk Assessment policy and legislation in the performance of the duties of the post
· To take reasonable care of your own health, safety and welfare and that of any other person who may be affected by your actions or omissions whilst at work.  You are also required to co-operate with the College to enable it to fulfil its legal obligations.  Appropriate information, instruction, training and supervision will be provided to enable you to perform your duties in a manner that is deemed safe and without risk to health
· To comply with all aspects of the Data Protection Act
· To adhere to the College’s Computer Network Acceptable Use Policy
· To undertake dynamic risk assessments during your working practice and ensure formal RAs are carried out for any ongoing activity

· To carry out any other reasonable duties within the overall function, commensurate with the grading and level of responsibility of the job


	Capability requirements (E = Essential, D = Desirable, A = Application, I = Interview, AC = Assessment Centre)

	· Knowledge of the Equality Act 2010 (E&D – opportunities and discrimination legislation)

· Knowledge of current approaches and research around specific learning difficulties/disabilities

· Understanding of how to support education and personal development
· Knowledge of SEND reforms and the development of Education, Health and Care Plans. 
· Specific curriculum area knowledge
· Understanding of a variety of assessment methods to meet the diverse needs of our learners 
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	Qualification Requirements (E = Essential, D = Desirable, A = Application, I = Interview, AC = Assessment Centre)

	· Level 4 Qualification - HLTA
· Level 2 Maths
· Level 2 English

· Level 2 IT 
· First Aid
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	Essential Competencies (A = Application, I = Interview)

	· Values & respects views and needs of young people

· Communication

· Customer focus

· Approachability 

· Integrity and trust

· Interpersonal skills

· Independent working

· Managing diversity

· Self-development

· Organisation

· Teamwork

· Resilience

· Positive role model

· High expectations of self, colleagues and young people

· Commitment to the safeguarding of young people
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