[image: image1.png]<

DERBY college




	FE Study Support Coach (Fixed Term Contract until 31 July 2023)
Reporting to:  Character Education & Tutorial Lead
Base:  The Roundhouse


	Hours                               37 hours per week 
Contract Type                 Support/Delivery
Holidays                          20 per year subject to service increases, plus bank holidays pro rata
Salary                              £22,744 

	Job Purpose

The Study Support Coach will support students via the 16 – 19 tuition fund.  To provide support to progress the academic and personal development to students who did not achieve a Grade 4 in English and / or maths. Small group sessions will be delivered beyond the students planned timetable and will include evenings and / or weekend work and will focus on learning behaviours. 


	Key Responsibilities

· Work with the Study Programme course teams, and other College services to develop and deliver a programme of academic support to help students with their academic skills
· To use coaching techniques with students in one to one, group, and class settings to support them in achieving higher levels of excellence in vocational and academic work.

· Support students to help them settle into their study, and to progress effectively through a review of their academic progress and engagement on a regular basis.
· Assess students initial starting points with regards to academic and personal development needs
· Monitor and track progress

· Design and deliver engaging and meaningful academic tutorials on time management, organisational skills, critical thinking, referencing, exam and revision techniques etc
· Deliver Personal Development tutorials on resilience and coping, stress management and other related topics which meets the needs and demands of the student cohort. 

· Review and assess progress of each student and capture evidence on ProMonitor

· Complete attendance records for those in attendance

· Complete all relevant documentation to comply with funding regulations
· Evaluate impact of the additional sessions delivered

· Organising and supervising small groups of homework clubs, enabling students to take ownership of their own learning and performance. 

· Support students with homework clubs, proofreading work and issuing developmental feedback to support with progress

· Working in collaboration with other practitioners supporting the project to ensure best practise and improvements are made based on the students needs 
· To take responsibility for ones own professional development and continually update as necessary.

· To comply with Equal Opportunities policies and to assist in the development of Equal Opportunities.

· To comply with all Health & Safety, Child Protection & Safeguarding, Risk Management policy and legislation in the performance of the duties of the post.  

· To take reasonable care of your own health, safety and welfare and that of any other person who may be affected by your actions or omissions whilst at work.  You are also required to co-operate with the College to enable it to fulfil its legal obligations.  Appropriate information, instruction, training and supervision will be provided to enable you to perform your duties in a manner that is deemed safe and without risk to health.

· To comply with all aspects of the current Data Protection Act.

· To adhere to the College’s Computer Network Acceptable Use Policy.

· To undertake risk assessments for any new activity and to ensure risk assessment checks are carried out for any ongoing activity.

· To carry out any other reasonable duties within the overall function, commensurate with the grading and level of responsibility of the job.



	Competencies
· An ability to collaborate with others to come up with solutions to problems
· Design and deliver an engaging and meaningful study skills programme

· To be able to deliver to small groups and on a one to one basis 

· An ability to proofread and offer constructive feedback / feed forward

· Empathy towards people learning
· Good Interpersonal skills
· Effective communicator
· Ability to work independently and proactively
· Good time management and ability to prioritise
· Ability to establish positive relationships
· Computer literate


	Knowledge

· Some knowledge of FE assessment processes 
· Knowledge of academic etiquettes and procedures
· Knowledge of coaching techniques and how they can impact on learners and learning
· Some knowledge of the Widening Participation agenda


	Qualifications
Essentials
· Level 2 English
· Level 2 Maths
· A Degree or working towards a Degree Qualification
Desirable: 
· Experience of working in a learning and teaching environment
· Coaching and / or mentoring qualification
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