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DERBY college




	Further Education Academic Study Support Coach 
Fixed Term Contract until 31 July 2022
Reporting to:  DANCOP Co-ordinator
Base:  All Derby Colleges Sites



	Hours                              22.2 hours per week
Contract Type                 Support/Delivery
Holidays                          20 per year subject to service increases, plus bank holidays pro rata
Salary                              £24,000 per annum pro rata

	Job Purpose

To support Further Education (FE) learners in developing the academic skills, attributes and attitudes needed for them to progress, work and achieve within Higher Education (HE) programmes.  
To inspire and inform young people about their options and encourage them to think about higher education in all forms, including university, college-based higher education, and higher and degree apprenticeships. 


	Key Responsibilities

· Work with the and other College curriculum teams and Support Services to develop and deliver a programme of academic support to help learners transition from Further Education into and through higher levels of study across a range of curriculum areas.
· To use coaching techniques with learners in one to one, group, and class settings to support them in achieving higher levels of excellence in vocational and academic work.
· To help to raise students’ self-esteem, motivation, confidence, persistence and application.
· Mentor students in small groups and / or one-to-ones to support with targeted progression (eg, from L2 – L3 and L3 to HE or higher-level learning).

· To deliver and design innovative, engaging and meaningful workshops on topics such as student finance, decision making, motivation, self-esteem and the university application process. 

· To take responsibility for ones own professional development and continually update as necessary.

· To comply with Equal Opportunities policies and to assist in the development of Equal Opportunities.

· To comply with all Health & Safety, Child Protection & Safeguarding, Risk Management policy and legislation in the performance of the duties of the post.  

· To take reasonable care of your own health, safety and welfare and that of any other person who may be affected by your actions or omissions whilst at work.  You are also required to co-operate with the College to enable it to fulfil its legal obligations.  Appropriate information, instruction, training and supervision will be provided to enable you to perform your duties in a manner that is deemed safe and without risk to health.
· Support with Monitoring and Evaluation of data
· To comply with all aspects of the current Data Protection Act.

· To adhere to the College’s Computer Network Acceptable Use Policy.

· To undertake risk assessments for any new activity and to ensure risk assessment checks are carried out for any ongoing activity.

· To carry out any other reasonable duties within the overall function, commensurate with the grading and level of responsibility of the job.



	Compliance

· To act responsibly and appropriately when in the presence of the participating young people and their parents.

· To network with other mentors and staff to share best practice (including attendance of review and evaluation meetings).

· To attend training sessions associated with the post.

· To complete registration and evaluation forms as requested.
· To maintain effective relationships with DANCOP stakeholders including Universities, external agencies and professional bodies locally and nationally

· To work towards key performance indicators set by the DANCOP project within specified timescales

· To keep up to date with college programme provision, progression routes and local / national opportunity structure and labour market trends in order to inform practice. 



	Competencies
· An ability to collaborate with others to come up with solutions to problems
· To be able to deliver to groups (large and small) and on a one to one basis 
· An ability to proof read and offer constructive feedback / feed forward
· Empathy towards people learning
· Good Interpersonal skills
· Effective communicator
· Ability to work independently and proactively
· Good time management and ability to prioritise
· Ability to establish positive relationships
· Computer literate
· Adaptable



	Knowledge
· Some knowledge of FE & HE assessment processes 
· Knowledge of academic etiquettes and procedures
· Knowledge of coaching techniques and how they can impact on learners and learning
· Some knowledge of the Widening Participation agenda
· Session planning and design


	Qualifications
Essentials
· Level 2 English
· Level 2 Maths
· A Degree or working towards a Degree Qualification
Desirable: 
· Experience of working in a learning and teaching environment
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