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	Job Title:   Enrichment Development Manager
Base: The Roundhouse with expectation to travel across all sites.
Reporting Manager: Head of Student Development 


	Hours: 37 hours per week, 52 weeks a year 
Contract Type: Support Delivery 
Holidays: 20 days per annual 
Salary: £37,595 per annum 


	Job Purpose 

To manage, develop and continuously improve a high-quality, inclusive and impactful enrichment programme across the college. The postholder will ensure all students have access to a broad, well‑rounded range of enrichment opportunities that enhance personal development, wellbeing, employability and progression outcomes.

The role will ensure the enrichment offer is aligned, accessible, outcomes‑focused and continuously improving, in line with national benchmarks


	Key Responsibilities 

Development
· Design and implement a college-wide enrichment framework aligned to the DCGs Development Plan and priorities (e.g. attendance, achievement, careers, wellbeing). 
· Ensure enrichment is embedded within curriculum intent and student experience, not seen as an ‘add-on’.
· Develop clear frameworks, policies, and quality standards for enrichment provision.
· Provide management oversight, including planning cycles, KPIs and quality assurance processes.

Delivery of a Broad and Inclusive Enrichment Offer
· Develop and coordinate a broad, diverse enrichment programme covering the five key areas: 
· Arts and culture
· Sport and physical activity
· Nature, outdoors and adventure
· Civic and community engagement
· Life and future skills (including employability and STEM) 
· Ensure opportunities are delivered both within and beyond the curriculum and across the academic year, including over half-term breaks and summer activities. 
· Embed enrichment opportunities that support student progression, independence and preparation for adulthood.
· Ensure provision meets the needs of 16–19 students and those with SEND, including targeted interventions.

Student Engagement and Inclusion
· Create an accessible, inclusive and engaging enrichment offer, removing barriers to participation (financial, cultural, logistical). 
· Develop strategies to increase participation, particularly among underrepresented and disadvantaged groups.
· Ensure students have a voice in shaping the enrichment programme through feedback, forums and co-design.

Student Leadership, Societies, Ambassador Development and Enterprise
· Manage the design, implementation and continuous development of a high-impact Student Ambassador, Young Leader and Student Leadership programme that builds confidence, leadership capability and employability skills.
· Develop and sustain a vibrant college-wide societies offer (clubs and interest groups), ensuring a diverse range aligned to key enrichment areas including arts, sport, civic engagement, nature and life skills. 
· Enable and support students to initiate, lead and manage societies and student-led projects, providing appropriate guidance, resources and governance to ensure sustainability, inclusivity and quality.
· Create clear student leadership pathways, enabling progression from:
· Participation in enrichment
· Membership of societies
· Leadership of student-led projects
· Formal ambassador and young leader roles
· Recruit, train and support student ambassadors to act as:
· Role models and peer mentors
· Representatives at events (open days, outreach and community engagement)
· Contributors to enrichment activities and student experience initiatives

Monitoring, Evaluation and Impact
· Establish systems to track and evaluate participation, engagement and impact of enrichment activities.
· Ensure the programme is outcomes-focused, evidencing impact on: 
· Personal development
· Skills development
· Progression and destinations 
· Produce regular reports for senior leaders
· Ensure trips are risk assessed and internal guest speakers complete all relevant safeguarding documentation.

Quality Assurance and Continuous Improvement
· Use the Enrichment Framework benchmarks to review and improve provision on a continuous basis. 
· Lead staff development and support curriculum teams to embed enrichment within study programmes.
· Benchmark provision against best practice and national guidance.


Other Responsibilities
· To comply with the college’s own safeguarding policy and practices and attend training as requested.
· To keep up to date, so far as necessary, for the efficient executing of the job, with new legislation, procedures and techniques and attend relevant mandatory training.
· To be conversant with and participate in activities and developments at college, regional and national level which are relevant to the post.
· To present and promote an appropriate public image in representing the college.
· Proactively promote and comply with all relevant College practice, guidelines, policies and procedures, and legislation, including but not limited to: Safeguarding, Equality and Diversity, Health and Safety, and Data Protection.
· Undertake any other duties and responsibilities as may be reasonably required by senior personnel in response to changing demands in personal, sectional or the College’s workload.

Employees with management responsibilities 

· Be responsible for implementing and monitoring College and individual department policies/procedures to ensure the health, safety and welfare of all persons within your area of control. 
· Ensure that all persons within your area of control are provided with appropriate information, instruction, training and supervision so as not to compromise their health, safety or well-being.





	Person Specification 

	Competencies

Essential 

· Demonstrates a commitment to creating inclusive opportunities that meet the diverse needs of all learners.
· Ability to work to tight deadlines, planning and prioritising work to ensure deadlines are met
· Evidence of achieving continuous improvement to drive results



	Knowledge and Experience 

Essential 

· Experience in Supporting diverse students, including SEND
· Experience in Managing enrichment, student experience, or personal development 
· Experience in Managing projects or programmes 
· Experience in Working with external partners (employers, community organisations) 
· Experience in Using data to measure participation and impact
· 



	Qualifications

Essential 
· English and Maths at Level 2 or above
· Qualification in a relevant field such as: Education / Further Education / Youth work / Community development Sports development / Arts / Cultural

· First Aid [or willing to work towards]
· Minibus driver training [or willing to work towards] 
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