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DERBY college




	Digital Skills Trainer (Broomfield, Roundhouse, Joseph Wright Centre, Hudson/Johnson Building) Fixed Term (Until 31 July 2022)
Reporting to– Work Ready and Employability Coordinator

	Hours                               25 hours per week, 52 weeks per year 
Contract Type                 Support/Delivery (fixed term until 31 July 2022)
Salary                              £25,000 Fixed Point


	Job Purpose

This opportunity has arisen through specific central government ‘catch up’ funding to help students with below grade 4 in English and/or mathematics catch up and develop their digital skills in order to maintain and improve students 
The Digital Skills Trainer is responsible for the design and delivery of comprehensive, student focused, and progressive digital literacy development. The role will be required to provide a professional level of technical instruction on digital skills to students as part of a wider digital development programme.


	Key Responsibilities
Main Duties and Responsibilities

To co-ordinate and deliver learning outcomes in relation to digital skills, digital literacy and digital wellness courses as guided by the Character Education and Tutorial Lead

To carry out training needs analyses to inform the student digital skills development plans

To evaluate student’s competence in relevant digital skills and in ways that will inform assessment and successful achievement of learning outcomes for DCG

Evaluating the effectiveness of training programmes and learning outcomes ensuring they fulfil the digital literacy/skills needs of the students
To design, organize and deliver digital skills training programmes appropriate to the skills needed. This includes delivering training programmes in formal (e.g. a classroom), informal (e.g. floor-walking) or online (e.g. e-learning and webinar) setting
To strengthen and enhance students awareness of digital foot-print and digital wellness as not to hinder their progress



	Competencies

· Ability to communicate effectively at all levels

· Excellent organisational skills
· High level of interpersonal skills

· Self-motivation

· Excellent personal/professional presentation

· Use of IT systems
· Ability to use imitative and be flexible
· Establish clear priorities and manage own time 
· Maintain confidentiality 
· Experience working with students who need motivation and continuous support and engagement

· Excellent communication, inter-personal and presentation skills and the ability to influence others and build positive relationships

· Excellent IT skills and awareness of digital skills/literacy and wellness 



	Knowledge

Essentials
· Microsoft systems

· Administration procedures and systems
Desirables

· FE Sector
· Health and Safety


	Qualifications

Essentials

· Level 2 English

· Level 2 Maths
· Level 3 qualification or above in subject specialism (IT)
Desirables

· Teaching or training qualification
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