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	Job Title:   Access and Participation Manager – Maternity cover (6 months)
Reporting to: Vice Principal for Student Experience and Pastoral Support
Base:  The Roundhouse and Cross College sites


	Hours: 37 hours per week, 52 weeks a year
Contract Type:   Management Delivery Fixed for 6 months
Holidays:  35 per year pro rata plus 6 College closure days where applicable and 8 statutory days per year.
Salary:  £40,532 per annum

	Job Purpose 

To promote diversity, equity, inclusion, and a sense of belonging within DCG for all programme types as well as employees. This role aims to create an environment where individuals from all backgrounds feel valued, respected, and included.

To design, implement, and monitor initiatives aimed at closing the achievement and access gaps among various student groups, such as those from disadvantaged backgrounds or historically marginalized communities.  Create a comprehensive and engaging careers education curriculum that equips students and apprentices with the skills and knowledge necessary for successful career development and aspirational destinations. 

Oversee the Access and Participation Plan (APP) inline with the Office for Students guidelines. 

	Key Responsibilities 


Data Analysis and Assessment:
· Collect, analyse, and interpret educational data to identify gaps in academic achievement among student populations and work with teams to address performance gaps
· Regularly assess the impact of initiatives and interventions on closing the attainment gaps.
· Work towards achieving specific kitemarks to improve organisational culture
· Recruitment and Retention: 
· Partner with HR to implement diverse and inclusive recruitment and retention practices, and ensure that job postings, hiring processes and onboarding are unbiased.
· Work with Marketing and Admissions to implement diverse and inclusive recruitment and retention strategies for students.


Programme Development and Implementation:
· Collaborate with academies, teachers and support staff, and stakeholders to design and implement strategies and programmes aimed at reducing educational disparities, including one:one careers education/guidance.
· Deliver careers guidance to our vulnerable students: care experienced, young carers, refugees and asylum seekers to raise aspirations and support with their progression.
· Create and oversee the implementation of initiatives that support students and employees from underrepresented or disadvantaged backgrounds.
· Create awareness sessions for students and employees to celebrate all aspects of equity, diversity and inclusion.

Stakeholder Engagement:
· Establish partnerships with community organizations, parents, and other stakeholders to create a supportive network for students and employees where appropriate.
· Communicate with students and families to ensure they are aware of available resources and support.

Professional Development:
· Provide training and professional development opportunities for employees on culturally responsive teaching, equity, and inclusion.
· Stay updated on best practices and emerging trends in educational equity and attainment gap reduction.

Evaluation and Reporting:
· Develop and maintain systems for tracking and reporting on the progress of initiatives and interventions.
· Support the Director of Student Experience and Pastoral Support with the annual EDI report and action planning, supporting and advising teams in year to ensure actions are achieved.
· Write reports to a high standard to present to Managers on key performance and areas of best practice as well as improvement. 

Cultural Competency:
· Promote an inclusive and culturally responsive environment that respects and values equity and diversity.
· Promote cultural competency among employees and students to ensure an inclusive and respectful learning atmosphere.

Policy Development:
· Advise on the creation and revision of policies and procedures to ensure they are inclusive and equitable, including advising policy owners on the completion of impact assessments.
· Monitor and enforce compliance with equity, diversity and inclusion policies.
· Proactively promote and comply with all relevant College practice, guidelines, policies and procedures, and legislation, including but not limited to: Safeguarding, Equality and Diversity, Health and Safety, and Data Protection.

Management responsibilities:

· Be responsible for implementing and monitoring College and individual department policies/procedures to ensure the health, safety and welfare of all persons within your area of control. 
· Ensure that all persons within your area of control are provided with appropriate information, instruction, training and supervision so as not to compromise their health, safety or well-being. 




	Person Specification 

	Competencies

Essential
· Strong interpersonal and communication skills, at all levels
· Ability to collaborate with, and influence, a range of internal and external stakeholders
· Ability to facilitate debates between people who hold different perspectives, and challenge inappropriate language and behaviours
· Excellent organisational skills: able to set clear priorities and manage time
· Data analysis and reporting skills
· Strong project management and leadership skills
· Competence in using IT systems/programmes to assist with data reporting and analysis
· Ability to use initiative and pivot between tasks and stakeholders groups 
· Handling sensitive data confidentially and adhering to data protection legislation
· Ability to create adaptative teaching resources to deliver within the tutorial programmes for various levels of students

 

	Knowledge & Experience 

Essential
· Knowledge of various cultures and backgrounds.
· Knowledge of diversity and inclusion best practices and legislation.
· Proven experience in diversity, inclusion, or related roles.
· Delivery of careers education and guidance.
· Develop learning resources for engaging sessions. 
· 


	Qualifications

Essential 
· Level 2 English
· Level 2 Maths
· A Degree, or professional qualification, which is relevant to the role
· Mental Health First Aider or willing to work towards
· Level 6 Careers Guidance qualification
· Teaching qualification


Desirable: 
· IAG qualifications
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